INFORMATION ASSURANCE OFFICER APPOINTMENT


SAMPLE APPOINTMENT ORDERS/MEMORANDUM FOR A 

INFORMATION ASSURANCE OFFICER (IAO) (OR EQUIVALENT)

===============================================================

YOUR organization letterhead

 [Your office symbol]  


 (Date) _________

MEMORANDUM FOR RECORD

SUBJECT:  Appointment of an Information Assurance Officer (IAO) <or Information Assurance Security Officer (IASO)> for (your-organization-name) computers connected to these networks:  [The intent here is to clarify exactly for what  processors or processing area the IAO is responsible.]

1.  Effective on [date], I appoint the below named individual Information Assurance (Security) Officer (IAO/IASO)) for [your-organization's-name], to perform information systems security functions for each computer or contiguous group of computers in their area.


a.  IAO/IASO


Name:



Rank:



Security clearance:



Date and type of investigation:



DEROS:


b.  Computer Site



City:



Kaserne:



Building:



Room:



Types and quantities of computers installed on each system. 



 [This clearly indicates the area of your IAO's concern.]



Telephone (voice) (DSN and commercial): ___



Facsimile:  (DSN and commercial): ___



Individual E-mail address (UNCLASSIFIED): ____ 



Organizational e-mail address. _____         



Official (snail) mail address: ____

2.  Authority:  


[Select applicable regulations/instructions.]


a.  AR 25-2, “Information Assurance”, paragraph 3-2.


[Omit the following reference if you do NOT operate GCCS/GCCS-A.]


b.  CJCSI 6731.01, “GCCS Security Policy”, Enclosure C, paragraph 2a(5).

3.  Period of appointment:  


Until officially released from appointment, or upon transfer, termination, reassignment, retirement or discharge.
4.  Special instructions:  


a.  Duties are in:



[Select applicable regulations/instructions.]



(1) AR 25-2, paragraph 3-2 



[Omit the following reference if you do NOT operate GCCS/GCCS-A.]

(2) CJCSI 6731.01, enclosure C, paragraph 2b

5.  FIRST IN SUPPORT!
                                     Signed by-, Name and title of individual:

