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	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

      11 April 2003

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE BRANCH 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	AREA:  Standard Operation Procedure (SOP), AR 750-1, DA Pam 750-35, 

1. Does the unit have a  maintenance SOP?

2. Is the SOP approved, (signed and dated), by the current unit commander?

3. Is the SOP written in enough detail to give newly assigned personnel a firm grip of how maintenance is to be accomplished in the unit? 

4. As a minimum are the following areas of the SOP addressed in detail:

a.   Maintenance related duties and responsibilities for key unit personnel.  

b. How the unit maintenance platoon/section is organized.     

c. Procedures to be followed by personnel during scheduled operator level PMCS periods. 

d. Procedures to be followed by all unit personnel associated with unit level PMCS. (scheduled services)  

e. The procedures used to dispatch equipment in the unit. 

f. The procedures required to obtain a government equipment operator’s license. (SF46/OF346)

g.   Tool accountability and control procedures. 

h.   The unit driver/mechanic awards program.

i.   All applicable safety guidance associated with equipment maintenance.

j.   Quality control procedures for maintenance/ dispatching equipment.

k.   The unit’s program for operator/crew and mechanic sustainment training.   

l.    The proper handling and disposal of hazardous chemicals.

m.  Motor pool security.

n.   Calibration of tools and TMDE.

o.   AOAP.

p.   Readiness reporting.

q.   Environmental.

r. Safety SOP.

s. Publications.

5.  Are Maintenance related duties and responsibilities for unit personnel established?

6.  Are procedures followed by personnel during scheduled operator level PMCS

     period?

7.  Are procedures used to dispatch equipment to unit personnel?

8.  Are all associated safety guidelines applicable to the equipment?

9.  Are all procedures followed by all unit personnel associated with unit level PMCS  

     scheduled services?

10.  Is the unit’s program for operators/crew sustainment training implemented?
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	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

      11 April 2003

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE DIVISION 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	AREA:  SOP (CONT)

11.  Is all the associated safety guidance applicable to equipment maintenance?

12.  Is the SOP written in enough detail to give recently assigned personnel a firm grasp on  

       the maintenance program, and how it is performed in the unit?

REMARKS:
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	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

      11 April 2003

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE DIVISION 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	AREA:  SAFETY  AR 385-10, DA Pam 750-35, USAREUR Pam 385-15

1. Does the commander have a formal, written accident-prevention plan that is compatible with the mission and the function of the organization?   

2. Are personnel aware of and actively implementing it?

3. Does the unit have a current, complete, clearly defined safety SOP, and are safety meetings conducted on a regular basis?   

4. Is the safety SOP reviewed annually and signed by the commander?

5. Is the unit commander personally involved in the unit accident prevention program, and are they personally reviewing the program efforts?

6. Does the safety training program include initial safety briefings to newly assigned soldiers, and sustainment training for all soldiers?

7. Are safety surveys and inspections conducted and historical checklist on file?      

8. Is there a designated safety Officer/NCO appointed in writing? 

9. Are duties specified and are they accomplished?

10. Have the safety Officer/NCO attended or scheduled for safety course?

11. Is there a safety bulletin board with fire regulations?

12. Are the fire and safety SOPs and evacuation plan posted?

13. Are unit fire marshals and wardens designated on orders?  

14. Are their duties specified and are they being accomplished?

REMARKS:
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	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

      11 April 2003

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE DIVISION 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	AREA:  SAFETY  ( MAINTENANCE WORK AREA )  AR 385-10, DA Pam 750-35, USAREUR Pam 385-15
1.
Does the shop foreman emphasize accident prevention measures in all maintenance operations?

a.   Are walkways properly marked?

b. Are safety and warning posters used throughout the maintenance areas?

c. Are smoking and no smoking areas designated?

d.  Are no smoking signs posted?

2.
Are shop bays and administrative areas neat and functional?

3.
Do sufficient electric power sources exist?

4.
Are lighting systems adequate?

5.
Is safety equipment (fire extinguishers, eye-wash baths, goggles, protective aprons, gloves, shields, and so forth) 0n hand and serviceable.     

6.
Is equipment stored to prevent damage?

7.
Is stored equipment clean and neat?

8.
Is installed materiel handling equipment (hoists, crane, and so forth) in working condition and maintained properly?

9.
Have jacks, cranes, hoists, lifting cable/slings, and/or lift trucks marked with capacity and next inspection due date as required?     

10.
Are oily rags stored in self-closing metal containers?     
11. Do personnel using power tools, for example, drills, grinders, lathes, torches, impact  

      wrenches and so forty, wear safety goggles and noise attenuating devices as required?
12.
Do mechanics remove jewelry when performing maintenance?

13.
Are fire points properly identified and free from obstructions?   

14. Are fire exits doors properly marked and free from obstructions?    

15. Are welding operators trained and certified?

16. Are all vehicles being worked on chocked?

17. Are vehicle pits designated (covered or roped off)?

18. Are emergency phone numbers prominently displayed?    

21.  Have all hazardous areas been identified by the unit and surveyed by preventive


medicine personnel.

20. Do personnel who work with pressurized gas cylinders review AR 700-68 annually?   

21. Are records of review on file?   

22. Are shop personnel trained in the use of firefighting equipment?

23. Are records on file?

24. Is a log maintained of grounding points to identify each point, and the ohms reading?    

25. Are grounding points located on building diagram?    

26. Are the facility fire extinguishers serviceable? 

27. Are they inspected weekly and are records kept?
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	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

      11 April 2003

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE DIVISION 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	SAFETY (CONT)

28. Are the following common sense safety rules enforced as outlined in DA Pam 750-35,    

      chap 6?

a.  No smoking in shop area.

b.  Proper storage of flammable/nonflammables.    

c.  Clean and well lit ventilated work areas.

d.  Use of ground guides when backing.

e.  Enforce speed limits.

f.  Properly ground electrical equipment.

g.  Train in use of fire extinguishers.

h.  Use protective devices for eyes and ears.

i.   Secure loose parts, tools, and loads before vehicle operations.

j.   Inspect tools and equipment before attempting repairs.

k.  Remove the battery ground cable while working in the engine compartment.

l.   Use only approved cleaning solvents, never use gasoline.

m. Use protective clothing.

n.  Use chock blocks and jack stands.

o.  Proper use of tools.

p.  Properly recover and storage of used POL.

q.  Practice POL spill control and other environmental disposable items.

r.   No horseplay allowed.

s.   Properly use compressed air and hydraulic equipment.

t. Use safety cages when inflating split-rim tires.

u. No contact lenses are worn while using welding equipment.

REMARKS:
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	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

      11 April 2003

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE DIVISION 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	HEARING CONSERVATION  TB Med Series

1.  Does the unit have a Hearing Conservation Program?  

2.  Is a program monitor appointed on orders?  
3.  Is a list of personnel routinely working on noise-hazardous areas maintained to provide identification of those individuals requiring monitoring audiometry?  
4.  Has the work area been surveyed at least once a year and within 30 days of any change in operation affecting noise levels? 
5.  Are the results of the surveys recorded on DD Form 2214 and maintained for 5 years?  
6.  Are caution signs positioned at entrances, or on the periphery of noise-hazardous areas, where they are most visible to personnel entering or working?
7.  Are signs proportioned and color-coded IAW AR 385-30?
8.  Are hearing protection devices being worn when noise levels are 85dBA or greater?
9.  Do all personnel working in or entering designated noise-hazard have hearing protective devices in their possession at all times?

10.  Are routine periodic audiometric test being administered to all personnel routinely      

      performing duties in noise-hazardous areas?

REMARKS:
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	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

      11 April 2003

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE DIVISION 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	HAZMAT  AR 200-1, 385-10, 700-2, USAREUR Reg 200-1

1.   Has the unit appointed in writing a hazardous material/waste manager?    
2.   Has the manager received appropriate training pertaining to his duties?
3.   Is training conducted for unit personnel in receipt, handling, storage, transport and     
      disposition of hazardous material/waste?    
4.   Is a consolidated inventory of hazardous material/waste and location of each available 
       for review?              

5.  Has a copy been furnished to the Environmental Office and the supporting Fire     

      Department? 

6.   Are Material Safety Data Sheets (MSDS) for all products inventoried readily available 
      for all personnel handling hazardous materials?    

7.    Has a Standing Operating Procedure (SOP) been developed for management of 
       hazardous materials/waste?    

8.   Are hazardous materials stored by compatibility group with proper separation 
      requirements?    

9.  Are storage facilities kept secure and unauthorized personnel prevented from entering 
      the storage area?

10.  Is hazardous material shelf life items being properly maintained?

11. Are storage facilities clean and orderly?

12. Are containers provided by a direct-disposal contractor for specific hazardous waste 
used and controlled by the accumulation point manager?
13. Are intakes for accumulation of waste oil, antifreeze and other free liquid hazardous 
waste free of foreign objects?
14. Are all containers holding free liquid hazardous waste provided with secondary 
      containment for the capacity of the large container or 10 percent of the total volume of 
      the hazardous waste collection point?
15. Are there warning signs identifying the hazard characteristics of the wastes at the site 
in English and host nation language?    
16. Are free liquid containers closed and covered to protect them from the elements?
17. Is a hazardous material/waste spill contingency plan developed and duties assigned so 
as to compliment the Base/Community plan?    
18. Are spills reported and cleaned up immediately?
19. Is absorbent material/ spill kits available and used to clean up spills?    
20. Is a non spark producing shovel used for clean up?    
21. Are hazardous material allowed to drip or drain onto the ground?    
22. Is there an assigned spill response team? 

23. Has team training been conducted?
REMARKS:
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	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

      11 April 2003

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE DIVISION 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	compressed gases and liquids  AR 700-68, TB 385-4
1.  Are Acetylene cylinders always in the upright position to avoid solvent loss?

2.  Are valve protection caps installed on all cylinders at all times except when the cylinder is connected to the dispensing equipment?
3.  Are caps painted to comply with the color code of the cylinder on which it is installed?
4.  Are cylinder valves closed at all times except when in use?
5.  Are all cylinders secure while connected to a portable welding, cutting, brazing, or heating appliance, or other portable utilization equipment to prevent them from being knocked over?
6.  Are cylinders stored above ground on a raised concrete slab or by other means that prevent their contact with the ground?    
7.  Is the area covered with a fixed non-combustible canopy that will provide protection from inclement weather and the direct rays of the sun?    
8.  Is the storage area free of all weeds, and of all flammable and incompatible materials?
9.  Are cylinders both full and empty stored in separate locations in a manner that allows cylinders with the oldest hydrostatic test date to be removed first?     
10.  Are all cylinders, regardless of their location protected from continuous dampness or stored near salt or other corrosive chemicals?    
11.  Are portable fire extinguishers available for fire emergencies at flammable gases storage sites?
12.  Are NO SMOKING signs posted around storage area?    
13. Are oxygen and acetylene storage areas separated by 50 feet?
REMARKS:
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	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

      11 April 2003

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE DIVISION 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	TOOL ROOM AND TOOL BOXES  AR 710-2, DA Pam 710-2-1, USAREUR 710-2

1.  Is access limited to essential supervisory and operating personnel?

2.  Is the tool room custodian responsible for all tools in the tool room?
3.  Is a list signed by the responsible officer on hand of personnel authorized to draw tools from the tool room?
4.  Is there more than one SKO maintained in the tool room?
5.  Are SKOs maintained separately (not mixed)?
6.  Are special tools for vehicles on hand or on order?
7.  Is tool room inventoried annually?
8.  Are tools serviceable?  If not are they Tagged for TURN-IN?
9.  Are un-serviceable/shortages on order? 
10.   Is Short Annex on-hand for tool(s) that is on order?
      LOG PROCEDURES:
1. When tools are issued for less than one day is a log or temporary hand receipt used to   

     maintain accountability?
2. At a minimum are the following entries made on the log  NSN and noun nomenclature  

    of tool, quantity issued, date of issue, signature of individual receiving the tool, and  

    initials  of the tool room custodian when the tool is returned? 
3. Are all entries in the log made in ink?
4. Are all tools signed out on the log returned at the end of each work-day? 
5. Are separate SIGN-OUT sheets used for Common No.1 and Special-Tools
Card file procedures:

1. Is the card file set up using 5x8 cards?
2. Is a separate card used for each tool authorized in the SKO?
3. Are tabs attached to cards for tools not on hand that are listed on the hand receipt annex   

    or for lost, damaged, or destroyed tools being processed under AR 735-5?    
4. Is the NSN, tool nomenclature, and LIN of the SKO entered at the top or bottom of the 

    card depending on whether the card is maintained in a card box (top) or visible index file   

    (bottom)?  
 5. Are Color Tabs used to identify the whereabout of the tool(s) (TMDE Turn-in, turn-in  

     unserviceable, Missing)
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	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

      11 April 2003

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE DIVISION 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	HAND RECEIPT PROCEDURES:

1.  When tools are signed out of tool room for more than 1 day and less 31 is a temporary  

      hand receipt (DA Form 3161) used?
2.  Is a return date entered in the Date Materiel required block?
3.  Is the hand receipt made out in three copies with the original in a suspense file arranged  

     in alphabetical sequence by the recipient’s last name,  file copy 2 in another suspense 

    file in tool NSN , NIIN or noun nomenclature sequence,  and give copy 3 to the recipient  

    of the tool?
4.  Are tools signed out for 31 days or longer being placed on a permanent hand receipt  

     (DA Form 2062)?
5.  Is a return date assigned and entered in the top margin?

TOOL BOXES

1.  Are tool boxes signed for by using a component hand receipt? 
2.  Does the individual signed for the tool box have a copy of the component listing? 
3.  Are there excess or unauthorized tools in individuals tool boxes?
4.  Are all tool boxes signed for?
5.  Are unassigned tool boxes signed for by motor sergeant or stored in supply room?
6.  Are shortages being controlled by being on order, report of survey, statement of charges or cash sales?
7.  Are all tool boxes (assigned and unassigned) being inventoried IAW unit SOP or semi annually?
8.  Are tool boxes secure when not in use? 
9.  Are tool serviceable and being properly maintained?
10.  Are unserviceable tools segregated, properly tagged and promptly replaced?    
REMARKS:
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	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

      11 April 2003

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE DIVISION 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	ULLS-G  DA Pam 738-750, ULLS EUM

1.  Is an Information Management Officer (IMO) appointed?

2.  Do the computer operators know who to report problems with the equipment to?
3.  Is proper computer maintenance being performed?
4.  Is PMCS properly recorded on a 5988-E?    
5.  Is the ULLS-G equipment located close to the PLL storage area?
6.  Is the ULLS-G equipment located out of the traffic path?
7.  Is the ULLS-G equipment located conveniently for daily dispatch?
8.  Are all PLL/TAMMS clerks ULLS-G trained?
9.  Is the maintenance officer ULLS-G trained?
10.  Is the maintenance NCO ULLS-G trained?
11.  Is the ULLS-G tutorial available and being used?
12.  Are passwords assigned and controlled by the unit commander?  
13.  Is the PLL clerk backing up the database daily and keeping a minimum of three backups on file?
14.  Is all equipment requiring services managed by ULLS-G?    
15.  Is a DA FORM 5988-E on hand for the last service performed?    
16.  Is the DCR updated when repair parts are used on equipment other than that for which they are ordered?
17.  Are all repair parts on-hand recorded in ULLS-G?    
18.  Are turn-in and cancellations processed to correct excesses?    
19.  Are parts receipts being posted daily?
20.  Are repair parts being installed as they are received?
21.  Are requests being coded on the DCR as installed after the part has actually been installed on the equipment?
22.  Is the Equipment availability Report being provided to and reviewed by the dispatcher daily
23.  Are maintenance faults and required repair parts correctly recorded in ULLS-G and, when required, listed on the non-mission capable report?
24.  Are equipment operators using the Equipment Maintenance and Inspection Worksheets for  before, during, and after operator checks and services?
25.  Is the Maintenance Request Register being reviewed daily?
26.  Is a SAMS transaction diskette/blast created and delivered to the maintenance DSU daily?

27.  Does the unit receive and process a SAMS status diskette/blast from the maintenance DSU daily?

REMARKS:
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	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

      11 April 2003

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE DIVISION 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	TEST MEASUREMENT AND DIAGNOSTIC EQUIPMENT (TMDE)  AR 750-43, TB 43-180, 750-25
1.  Has the unit/activity designated, in writing, an individual and alternate to serve as TMDE support coordinator? 

2.  Has a physical inventory been conducted by the TMDE coordinator during the past year to verify the types and quantities of TMDE on-hand that requires calibration or repair, and checked against the TMDE master list? 
3.  Has all TMDE requiring calibration and repair been identified to the unit Calibration Coordinator and to the calibration support activity and verified by TOE/TDA/MTOE?
4.  Is DA Form 3758 completed and submitted for each item of TMDE requiring calibration or repair that is no listed in TB 43-180?
5.  Is TMDE in use affixed with current, correctly annotated, DA Label 80 or 163?
6.  Has all unit TMDE designated as calibration not required (CNR) in TB 43-180 been affixed with a DA Label 80 that has been overprinted CNR and signed by the TMDE coordinator? 
7.  Are all instruments placed in Calibration Before Use (CBU) status in serviceable condition and properly labeled and stored?
8.  Have instruments designated for CBU status been removed from the work area?
9.  Are controls established to assure that CBU instruments to CBU status are calibrated prior to return to service?
10.  Are required Prevented Maintenance Checks and Services (PMCS) being performed on applicable TMDE items IAW applicable TM.
11.  Is the master list updated by the TMDE coordinator as changes, additions and deletions    occur?
REMARKS:
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	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

     11 April 2003 

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE DIVISION 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	ARMY OIL ANALYSIS PROGRAM (aoap)  AR 700-132, 750-1, DA Pam 738-750, TB 43-0211
1.  is there an AOAP monitor appointed on orders by the commander and a certificate of qualification on hand? 

2.  Are samples taken on all equipment in the program as scheduled? 
3.  Are required sampling supplies on hand and stored in a clean, closed container?
4.  Are lab recommendations being implemented correctly and with-in the prescribed time frame?
5.  Have operators and supervisors received training or orientation on AOAP and training authenticated (on OF346 and in ULLS-G)? 
6.  Is the most recent monthly printout on file to include the three previous printouts and authentication?
7.  Is corrective action taken when notified of resample and/or other action via DA Form 3254-R and Oil Analysis Request and returned with-in 5 days?
8.  Is safety equipment available and used when oil samples are taken?
REMARKS:
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	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

      11 April 2003

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE DIVISION 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	MATERIALS HANDLING EQUIPMENT (MHE)  AR 600-55, TB 600-2

1.  Are MHE operators properly trained and licensed?

2.  Is PMCS performed on all assigned MHE?
3.  Is MHE properly dispatched IAW DA Pam 738-750 and AR 600-55?
4.  Is adequate safety equipment installed and operational?    
5.  Are MHE lifting devices being tested and periodically inspected IAW TB 43-0142?
6.  Are all items of MHE properly stenciled with maximum load capacity and next periodic inspection due date?
REMARKS:
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	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

      11 April 2003

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE DIVISION 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	SAFETY INSPECTION AND TESTING OF LIFTING DEVICES  TB 43-0142

1.  Have all lifting devices been load tested? 

2.  Does the GS or DS maintenance activity test all lifting devices prior to initial use? (all new, extensively repaired, or altered lifting devices, and those lifting devices that have been in disuse for one or more years) 
3.  Is the load rating clearly marked on all lifting devices?  
4.  Are operators conducting daily inspections on all lifting devices?
5.  Are locally developed forms used to record the accomplishment of daily inspections?  
6.  Are periodic inspections conducted by organizational maintenance personnel?    
7.  Does the periodic inspection of lifting devices for handling hazardous materials include a function test?    
8.  Are maintenance records for each lifting device (DD Form 314 or ULLS-G Automated Form) maintained IAW DA PAM 738-750? 
9.  Is a marking system established and all equipment marked IAW TB 43-0142 and AR  

     750-58?
REMARKS:
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	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

     11 April 2003 

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE DIVISION 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	NBC  AR 340-41, DA Pam 750-35, FM 4-30.3  

1. Is there a current signed copy of the NBC room SOP on hand? 

2. Are the NBC NCO, NBC assistant and NBC officer assigned on orders?    

3. Are the above personnel school trained?

4. Is there a 5% overage of suits, boots and gloves?    

5. Does the NBC room have a TM-10 for each piece of equipment? 

6. Does the NBC room have a TM-20 for performing organizational services?

7. Are changes properly posted to all TMs? 

8. Is the Optical Insert Program implemented?

9. Are IM 93’s -0- zero ?    

10. Are Shelf Life/Filter Checks being done? 

PROTECTIVE MASKS:
1.
IS organizational level Preventive Maintenance Checks and Services (PMCS) of M40  

      series 


Protective Masks being done? 

2. Is a 5988-E  on hand to show last service performed? 

3. Are maintenance related forms properly filled out?

4. Are mask fitted to the individual when assigned?

5. Are mask being sanitized prior to being reissued?

6. Are the masks properly stored in carrier? 

7. Are there enough masks on hand for all assigned personnel?

5.
To prevent damage to the mask face piece, is there sufficient room


between the masks?

6.
Does the unit roster or master board have the following items posted:


a.
Test and Fit date?


b.
Data on filter element to include lot number? 


c.
Date of manufacture and date installed in mask? 

7.
Are the measures to ensure that permanent identification marks are not


place on the mask or carrier?

8. Are the masks stored in a cool place not exceeding 90 degrees?

9.   Is the float of the mask maintained at 5 percent?
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	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

      11 April 2003

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE DIVISION 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	NBC TMDE

1. Does the NBC NCO have a current copy of the TMDE master listing for NBC equipment?  

2. Is all required NBC equipment annotated on the master listing?   

3. Have procedures been implemented to verify the accuracy of the TMDE master listing?    

4. Is all required equipment (CBU, CNR) labeled correctly?

5. Does the equipment data on the TMDE master listing reconcile with the DA Labels 80, 163, and wipe test stickes?

6. Does the NBC NCO turn in equipment to the supporting activity on time? (No  

      Delinquencies)

7.  Does the NBC NCO have a receipt for equipment turned into support maintenance?   
ALARMS, CHEMICAL AGENT M8A1 (M43A1):REF:  USAREUR REG 725-5

1.  Is there a TM for each alarm? 

2.  Is there a DA Label 80 (CNR)? 

3.
Is there an operator PMCS DA Form 5988 E?

4.
Is there a WIPE TEST on each M43A1?

5.
Are the alarms stored in a fire resistant metal container (e.g. metal wall


locker)?

6.
Are the alarms secured against unauthorized removal?

7.
Is there a RADIOACTIVE MATERIAL SIGN posted on the entrance and on


the door to the storage container?

8.
Is it posted that NO EATING, DRINKING OR SMOKING, in the area


where the alarms are stored?

9.
Is the outlet filter stored with the alarms after being used the first time?

10.
Are disposable gloves being used (not chemical protective gloves) to install


the outlet filters?

11.
Does the SOP have the EMERGENCY PROCEDURES in case an alarm is


damaged?

12.
Has the emergency personnel (FIREFIGHTER, SECURITY AND MEDICAL


UNIT) 
been informed of alarms location and quantity? 

13.
Has the unit FIRE SOP been updated stating that personnel must evacuate the


are or building and remain upwind of the fire?

14.
Is there an AE Form 114 on the wipe test? 

15. Is there an AE Form 116 on the cell?
REMARKS:
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	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

    11 April 2003  

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE DIVISION 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	UNIT ARMS ROOM  AR 190-11, 190-13, 710-2, DA Pam 710-2-1, 738-750, USAREUR 350-1
1.  Is the arms-room door provided with exterior security lighting?

2.  Are “Restricted Area” signs posted near the entrance on the outer wall of the arms room at eye level in English and German?

3.  Are exterior security lights covered with mesh screen or vandal resistant lenses that will prevent their being broken?

4.  Are switches for exterior lights installed so that they are not accessible to unauthorized individuals?

5.  Does the unit have a DA Form 4604-R that is not more than 5 years old in the arms room indicating the highest category of weapons/ammunition authorized for storage?

6.  Does the door allowing access to arms room containing category I and II arms meet the established criteria?

7.  Are arms room door, other that the main entrance, secured from the inside with locking bars, dead bolts, or with approved secondary padlocks (American series 200 or 5200)?

8.  Are the door hinges the fixed pin security hinge type or equivalent?

9.  Are exposed hinge pins, spot-welded or otherwise secured to prevent removal?

10.  Are the bars or steel mesh that protects windows and openings embedded in the structure of the building or welded to a steel frame that is securely attached to the wall with fastening inaccessible from the exterior of the arms room?

11.  Are High Security padlocks (S&G model 831B, S&G model 833C, or Hi Sheer model LK 1200 used with high security hasp to secure the arms room door?

12.  Are weapons stored in the arms room secured in standard issue racks?

13.  Are all weapons racks and containers secured to prevent removal of AA&E, and locked with approved secondary padlocks?

14.  Are weapons racks and ammunition containers that weigh less than 500 pounds fastened to the walls or floors and are they chained together in groups totaling more that 500 pounds?

15.  Are the chains heavy duty, hardened steel galvanized of at least 5/16 inch thickness?

16.  Are primary and alternate key and lock custodians appointed in writing to ensure the proper custody and handling of arms room keys and locks?

17.  Is the current roster of personnel authorized to receive  arms room keys, signed by the designated unit official and protected from public view?

18.  Are key and lock inventories conducted twice a year, and are the results on hand?

19.  Are the keys providing access to category I or II AA&E that are not un use stored in a class 5 GSA security container or equivalent?

20.  When the responsibility for arms room keys is transferred between two authorized individuals, do both parties conduct a physical count of all arms and ammunition stored in the arms room? 
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	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

      11 April 2003

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE DIVISION 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	21.  Is the arms room staffed, under constant surveillance (by individuals) or have an active IDS and checked by a security patrol (SDO, SDNCO, or guard) at least once each 8 hours?
22.  In the event the IDS fails, are armed guards posted 24 hours each day to maintain constant obstructed observance of the storage structures, prevent unauthorized access to the storage structures, and make known any unauthorized access to the storage structures?

23.  Is the IDS control unit door key (maintenance key) kept separate from other operational IDS keys, and is access permitted only to authorized maintenance personnel?

24.  Do personnel closing the protected are (arms room), ensure that the control unit is changed from "Access" to "Secure" before departing the arms room area?
25.  Are scheduled services being performed IAW TM-20 for assigned equipment?

26.  Are DA form 2404 / 5988E retained until next service is performed?   

27.  Is a cleaning kit on hand for each weapon and stored in buttstock?

28.  Is there a TM-10 on hand or on order for each weapon?

29.  Are TM-20 manuals on hand or on order for organizational services?

30.  Are changes properly posted to publications by writing in pencil, POSTED at the top of change instruction sheet, DATE and INDIVIDUALS INITIALS and only the CHANGE NUMBER and DATE written on the cover?    

31.  Is there a receipt copy of the work order on hand for each equipment item in support maintenance?

32.  Do work orders reflect equipment being turned in to support maintenance in a timely manner?

33.  Are procedures in effect at the monitoring station to verify the identity of personnel before opening and closing a facility protected by IDS?

34.  Is a response- force identified and capable of responding to an alarm within 15 minutes or less?

35.  Is a DA Form 5513-R maintained for issuing and receiving IDS keys?

36.  Do arms room personnel have a list of personnel authorized by the DEH and verified by the ASG or BSB security officer to perform maintenance, repair, and testing of IDS?

37.  Are all service members (E-4 and below) POFs stored in the arms room? 

38.  Are POFs, ammunition, and weapons stored in unit arms rooms tagged with the name, grade, SSN, and DEROS of the owner; make, caliber, and serial number of the weapon; registration number and expiration date of the registration?

39.  Is USAREUR Regulation 190-6 posted on the unit bulletin board?

40.  Are POFs, ammunition, and other weapons secured in the arms room stored separate from military AA&E and protected by the same security measures (md inventory and accountability~ that is required for Government arms and ammunition?

41.  Do personnel desiring to use their POF obtain written permission from their commander and sign the weapon out using the same sign-out/sign-in procedures as those required for Government weapons?
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	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

     11 April 2003

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE DIVISION 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	42.  Do personnel desiring to use their POF obtain written permission from their commander and sign the weapon out using the same sign-out/sign-in procedures as those required for Government weapons?
43.  Are prohibited items stored in the arms room?

44.  Had the command conducted a security screening program for all personnel who are assigned duties which involves responsibility for control, accountability, or shipment of AA&E?

45.  Are security screening checks recorded on DA Form 7281 -R? Are DA Forms 7281 -R kept in unit files until the individual departs or is relieved of his or her AA&E oriented duties?
46.  Have Government employees who operate a vehicle or provide security to a vehicle trans​porting category I, category II, or classified AA&E been the subject of a favorable NAC, ENAC, or foreign-national screening?

47.  Have personnel authorized unaccompanied access to category I and II AA&B been subject to security screening program? 

48.  Did security screening include personal interviews by the individual's commander, medical files check, personnel records check, and PM files check? 

49.  Are primary and alternate seal custodians appointed in writing and do they maintain or hard cover logbook that shows seal serial numbers dates issued; names of recipients; using offices, units, or activities; identification of items to which applied, dates and times applied; locations of items?
50.  Are all seals not issued for actual use secured in a locked metal container with controlled access by the primary and alternate custodians, and is a recorded monthly inventory conducted?
51.  Have procedures been established for checking seals and identifying actions to be taken on finding a broken seal? 
52.  Are used seals defaced to prevent unauthorized reuse? Are used seals properly disposed of?
53.  Are security screening checks updated every 3 years? 

54.  Has a written SOP been established for the activity, approved through command channels, and maintained on file?

55.  If the facility is a consolidated arms room, have procedures been established in a written LOA to assign responsibility for access, issue, receipt, and physical accountability for all items?

56.  Does the LOA identify the unit, which has the responsibility for overall security of the facility?

57.  If ammunition is stored in the arms room, is it consistent with operational requirements, authorized in writing by the unit commander, and inventoried by lot number during the monthly serial number inventories?
58.  Is the ammunition authorized for storage in the arms room, stored in separate containers from weapons, and secured in banded crates or metal containers equivalent to standard issue metal well lockers?
	
	

	21ST TSC

GENERAL PURPOSE CHECKLIST
	DATE(S) OF INSPECTION
	PAGE

21 OF 31

	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

      11 April 2003

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE DIVISION 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	59.  Are tools (such as hammers, bolt-cutters, and chisels), that could be used to assist unauthorized persons to gain access to arms storage facilities readily accessible to intruders?

60.  Is the most recent physical security inspection report maintained on file in the unit?

61.  Have deficiencies (findings) noted on inspection reports been corrected, and has action taken been reported to the PM office by RBI?

62.  Are category II AA&E storage facilities checked by a security patrol on an irregular basis (not exceeding 8 hours) after duty hours? Are these checks recorded on SF 702, and maintenance on file for 90 days?
63.  Has the commander provided written approval for storage of high value items (such as night vision devices, compasses, and field glasses) in the arms room?
64.  Has a "two-person rule" been established for access to category I missile and rocket storage facilities? 
65.  Are inert and expanded launcher tubes, inert mines, inert rocket-launcher training devices, and practice rockets secured as category IV AA&B?
66.  Has the unit armorer signed for all property in the arms room?

67.  Are weapons and other equipment items (barrels, tripods, magazines and bayonets being properly maintained?

68.  Are all fixed headspace machine gun barrels matched with receiver and each barrel tagged with its receiver serial number?

69.  Are all weapons loaded in ULLS-G for services?    

70.  Is armorer signed for all equipment in arms room?

71.  Is the armorer tool box complete and hand receipt to the user by component listing? 

72.  Are tools properly maintained and serviceable? 

73.  Are there any excess tools on hand?

74.  Is the arms room officer, unit armorer and assistant armorer schooled trained?

75.  Are orders on hand assigning them to the positions?

76.  Is there a current, signed copy of the arms room SOP on hand?
77.  Are weapons clean?

78.  Has annual gauging been conducted on all weapons? 

79.  Is a copy of the gauging work order kept on file until the next gauging?
80.  Are the maintenance related forms filled out correctly?

81.  Are weapons properly stored in racks (triggers pulled, selectors on semi, covers closed)?

82.  Are excess small arms parts in the arms room? 

83.  Is there a list of all potentially hazardous chemicals used/stored in the arms room and is a MSDS available for each one? 

84.  Is a current MAL on hand?
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	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

      11 April 2003

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE DIVISION 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	85.   Are equipment receipt cards issued to all soldiers?  

REMARKS:
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	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

      11 April 2003

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE DIVISION 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	NIGHT VISION DEVICES  DA Pam 738-750

1. Are NVGs loaded in ULLS-G for services? 

2. Are 5988-E on hand to show last service performed? 

3. Is authorization on hand for NVGs to be stored in arms room?

4. Are records on hand to show that the 180 service was conducted by the DSU? 

REMARKS:
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	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

      11 April 2003

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE DIVISION 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	COMMUNICATION  DA Pam 750-35, FM 4-30.3

1.  Does the communications / signal SOP reference areas such as responsibilities, maintenance ,and  training.

2.  Are TM-10 available for all on hand equipment? 

3.  Are TM-20 on hand for all equipment? 

4.  Are changes properly posted to all TMs?

5.  Is equipment complete and operational?

6.  Is equipment loaded into ULLS-G for scheduled services and are scheduled services performed IAW appropriate equipment publications?

7.  Are 5988-E on hand to show last service performed? 

8.  Are vehicle radio systems properly installed and secured?

9.  Equipment free of frayed, torn and broken cables?

REMARKS:
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	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

      11 April 2003

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE DIVISION 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	DRIVERS TRAINING AND LICENSING  AR 385-55, 600-55, DA Pam 750-1, FM 21-17, 21-305, 21-306, 55-30, TB 600-1, 600-2

1.  Has the commander developed and published guidance for interviewing and selecting driver candidates?    

2.  Is all training for vehicles and equipment which require licensing under AR 600-55 documented on a DA Form 348 prior to issuing an OF 346?

3.  Are all entries on the DA Form 348 made in black ink or typed?

4.  Have any entries been corrected by using erasures, correction fluid or correction tape?

5.  Are DA Form 348 reviewed annually for:

a. Safety awards

b. Expiration of permits

c. Accidents and moving violations

d. Remedial, required, or refresher training

e. Reexamination

f. License suspension

6.  Does the individual (designated by the commander) who conducts the reviews sign and date the section III of the DA Form 348 if all required entries are present and correct?

7.  Are instructors appointed in writing to train or instruct on an authorized type of vehicle?

8.  Has the commander certified the instructors in writing? 

9.  Has the commander developed and implemented a sustainment training program to be conducted at least annually?

10.  Has the first line supervisors conducted an annual check ride?    

11.  Is completion of sustainment training been annotated on DA form 348, section III?    

12.  Is a ledger of all permits issued maintained by date sequence includes date of issue, expiration date, permit number (the first letter of the last name and the last four digits of the social security number (SSN) the name and SSN of the licensee, type of equipment qualified to operate, and a remarks block? 

13.  Is the ledger maintained on a calendar year basis? 

14.  The issuance of vehicle driver and equipment operator permits will be controlled at the battalion or higher level of command.  Has the unit been granted authority, in writing, to test and qualify drivers and operators?

15.  On the OF 346 is the word ARMY SRANDARD or ARMY LEARNER or ARMY INCIDENTAL or ARMY LIMITED stamped over the title of the form so that it does not interfere with the information contained in the blocks.

16.  Are there strikeovers, erasures, use of correction fluid or tape on the OF 346?
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	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

      11 April 2003

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE DIVISION 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	DRIVERS TRAINING AND LICENSING (C0NT)
17.  Are OF 346 issued to operate the following mechanical or ground support equipment?

a. Generating equipment 0.5KW and above

b. Water purification equipment

c. Air compressors (all pressures)

d. MHE

e. Bridge Equipment

f. Self propelled amphibious equipment

g. Construction equipment

h. Heating and cooling equipment to include steam cleaners

i. Mine detecting equipment truck mounted

j. Pumping equipment (all pumps 50 gallons per minute and above)

18.  Are NVD instructors designated in writing by the commander as certified NVD instructors?

19.  Do NVD operators receive and complete academic and drivers training? 

20.  Has refresher training been conducted for drivers who have not participated in an NVD driving mission in the past SIX (6) months?   

REMARKS:
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	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

      11 April 2003

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE DIVISION 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	MESS EQUIPMENT  DA Pam 738-750

1.  Is all mess equipment loaded in ULLS-G for services (MKT, field ranges-Q, immersion heaters-Q)?

2.  Are DA Form 5988E on hand to show last service performed on mess equipment?

3.  Is all mess equipment on hand receipt?

4.  Are required pubs on hand (TM 10-7360-204-13&P, field range; TM 5-4540-202-12&P, immersion heater)?    

5.  Are personnel licensed to operate fuel fired mess equipment?

6.  Are repair parts on an established PLL?    

7.  Where is PLL maintained?

8.  Is a current water trailer inspection by the veterinarian on hand?

9.  Have services been performed on the MKT (motor pool)?

10.  Are fire extinguishers on hand?

11.  Are fire extinguishers charged and sealed?

12.  Are lanterns on hand, serviceable and have required spare parts and special tools stored in storage port?

REMARKS:
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	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

     11 April 2003

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE DIVISION 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	TENTAGE  DA Pam 738-750

1.  Are tents loaded in ULLS-G for services? 

2.  Are quarterly and semiannually services scheduled? 

3.  Are DA Form 5988E maintained until next service is performed? 

4.  Is a semiannual service performed on tents in admin storage?

5.  Are tents stored so that air can circulate and tentage will stay dry?  

REMARKS:
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	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

      11 April 2003

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE DIVISION 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	MARKS  (ALL AREAS, MOTOR POOL, ARMS ROOM, COMMO,  NBC ROOM, ETC)  AR 25-400-2

1.  Is a list of file numbers on-hand?    

2.  Does the list contain the MARKS file number, description, the privacy act systems notice from DA Pam 25-51, and media identification (paper, tape, electronic, microform).    
3.  Is the list current by making changes as file numbers are added or deleted? 
4.  Has the list been reviewed and approved by the information manager?    
5.  Are all folders and containers used to store official records labeled?    
6.  Do the labels include the file number, file title, privacy act system notice number (if applicable), and the disposition instructions?    
7.  When there are several folders under one number, does the first folder of the series show the required label information?
8.  Do labels on the other folders under the same file number show the file number, a brief identification of material in the folder, and the year of the file?    
REMARKS:
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	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

      11 April 2003

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE DIVISION 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	PLL  DA Pam 710-1, 738-750, 750-35, AISM 25-L3N-AWC-222-EM

1. Is PLL management report reviewed daily?  

2. Is DA percentage goal of 5% or less at zero balance being met? 

3. Is demand analysis report being reviewed monthly?

4. Are deletion candidates reviewed and approved by the commander?

5. Is the excess management report reviewed weekly?

6. Are items that are excess to unit authorization and require cancellation or turned in being processed?

7. Are commander exception reports reviewed daily or prior to sending transactions to SOS?

8. Are exception reports reviewed and initialed before the daily transaction are sent to the DSU?

9. Are commanders exception reports on file for two years?

10. Is the commander financial transaction listing reviewed daily?

11. Is the parts received not installed report reviewed daily? 

12. Is the document control register inquiry (Admin Number) being reviewed to verify that records are being purged on a regular basis?  

13. Are the purged inactive DCR kept for two years?

14. Is the PLL reviewed quarterly?

15. Is PLL inventoried on a quarterly basis or per unit SOP?

16. Is the result of the inventory documented and maintained until the next inventory is conducted?

17. Location:   lines checked ____, lines correct______ , percentage______.

18. Quantities:  lines checked _______, Lines Correct ______, percentage ______.

19. Is PLL stockage code inquiry (Stock Code) reviewed monthly?

20. Is report maintained until running new monthly report?

21. Is the unit PLL all records with demand data reviewed monthly?

22. If OH is greater than 0 is location valid?

23. Is the unit aware of number of demands required in a control period for initial stockage (9) and to retain (6)? 

24. Do all parts on the PLL have a EC of C?

25. Is approval from MACOM on hand for items other than EC of C? 

26. Are demand supported items deleted when they fail to obtain at least SIX demands during the most recent control period?

27. Are non-demand supported items (up to 15 lines) approved by the commander? 

REMARKS:
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	FUNCTIONAL AREA:

  Unit Maintenance (AAME)
	RATING
	CHECKLIST DATE

      11 April 2003

	INSPECTING OFFICE/AGENCY:

 G4 MAINTENANCE DIVISION 
	INSPECTOR’S NAME/PHONE:

	ITEM
	YES
	NO

	REPORTS TO BE PRINTED IN THE FOLLOWING ORDER

Daily Management Report

PLL Inventory Report

Excess Management Report

Parts Received Not Installed

Demand Analysis Report

Unit PLL All Records With Demand Data
REMARKS:


	
	


