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    The MAIT Bulletin is an "Official" technical publication published by the Commander, 21st Theater Support Command, Maintenance Assistance and Instruction Team, Unit 23203, APO AE  09263. Items in this MAIT Bulletin provide general guidance and information and highlights existing maintenance, supply and safety policies pertaining to Army Organizations.  It is encouraged, that items applying to unit maintenance, supply and/or safety programs be extracted and republished / posted in those areas. This MAIT Bulletin expires one year from the issue date.


APPOINTMENT ORDER REQUIREMENTS
Various publications require appointments of individuals at brigade, battalion, and unit level to manage or monitor different programs.  I have not found a quick reference DA Pamphlet and/or a checklist readily available that lists all the additional duties that requires appointment orders by the Commander.   In this MAIT bulletin I have attempted to list those that the MAIT looks for when conducting a MAIT Visit.  If not already listed in our MAIT guide the appointments listed below will then appear in the MAIT Guide update projected to be out in April 2004.  Some important appointments that must be made at unit-level are:  

· Publications Account Clerk in accordance with (IAW) USAREUR Regulation 25-30, Paragraph 8-d.

· Accountable Forms Officer IAW USAREUR Regulation 25-30, Paragraph 8-e.

· Modification Work Order (MWO) Program Coordinator IAW USAREUR Supplement 1, Appendix K-4g to AR 750-1.

·  Army Oil Analysis Program (AOAP) Unit Monitor IAW Appendix N-5b, USAREUR Supplement 1 to AR 750-1. 

·  Test Measurement and Diagnostic Equipment (TMDE) Support Coordinator IAW AR 750-1, Chapter 6-4. 

· Unit Environmental Coordinator(UEC) IAW USAREUR Regulation 200-1, Paragraph 
1-19a. 

· Hearing Conservation Manager IAW DA Pamphlet 40-501 and AR 385-10.

· HAZCOM Program Manager IAW Appendix H-1, 21st TSC Pamphlet 385-10.

· Safety Officers and NCOs and additional Safety representatives IAW AR 385-10, Paragraph 2-1 and 21st TSC Pamphlet 385-10, Appendix A-2. 

· Physical Security Officer and NCO, IAW AR 190-51, Para 1-4.

· Lock and Key Custodian, IAW AR 190-51, Appendix D. 

· Maintenance Officer and NCO, IAW AR 750-1, Para 3-6.
· Dispatcher, IAW DA Pam 738-750, Para 2-2.
· TAMMS Clerk, IAW DA Pam 738-750, Para 1-6.

· PLL Clerk, IAW AR 710-2, Para 2-8, and DA Pam 738-750, Para 1-6.

· Tool Room Custodian, IAW DA Pam 710-2-1, Para 6-3.

· Sign Maintenance Forms and Records, IAW DA Pam 738-750, Para 1-6.  You may also use DA Form 1687 (Notice of Delegation of Authority-Receipt for Supplies)  See 

           DA Pam 710-2-1.
· Initial Status Symbol X and circle X when deficiencies have been inspected and corrected, IAW DA Pam 738-750, Para 1-8.
· MWO Program Coordinator, IAW AE Supplement 1 to AR 750-1, Appendix K-4.
· Ground Support Equipment Tire Maintenance Trainer, IAW AE Supplement 1 to

AR 750-1, Appendix S-5.

· Tactical Vehicle Brake Test Monitor, IAW AE Supplement 1 to AR 750-1, Appendix U.

· Command Supply Discipline Program Monitor, IAW AR 710-2, Para 1-10.
· Property Book Officer / Accountable Officer, IAW AR 710-2, Para 2-5.
· Supply Sergeant, IAW AR 710-2, Para 2-8.

· Driver Training Instructor, IAW AR 600-55, Para 4-2.

· Driver Training Examiner, IAW AR 600-55, Para 5-3.  (Note:  Person must be impartial, should not instruct and examine same person.)
· Conduct Drivers Interview, IAW AR 600-55, Para 3-2.
· Unaccompanied and Accompanied Access Roster, IAW AR 190-51.  

· Personnel authorization to sign for tools and equipment, IAW DA Pam 710-2-1.   

Our guide can be used as an effective self-assessment tool and a desk-side reference.  You can access the MAIT Guide and much more information at the MAIT home page:  www.21tsc.army.mil/Aergd/MAIT%20Team/maitteam.htm
If you have other questions about the MAIT and what we can do for you and your unit, please call the author (jb) at 484-8188 or email “21st TSC AERGD-MAIT Official Mail”.

DEPUTY CHIEF OF STAFF FOR LOGISTICS:

//Signed//


DAVID M. HILL


COL, GS


Assistant G4


DISTRIBUTION:  (Accomplished Electronically)
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