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Supplementation of this publication is prohibited unless approved by 21st THEATER SUPPORT COMMAND (HQ, 21st TSC), ATTN: AFSE-XO-MK (2d Signal Brigade-21st TSC ISM Support Team), Unit 23203, APO AE 09263.

1. PURPOSE.  This publication prescribes policy for the establishment and use of office symbols throughout 21st THEATER SUPPORT COMMAND and assigns office symbols for HQ, 21st TSC staff elements and subordinate organizations.

2.  
REFERENCES.


a.  AR 25-1, Army Information Management. 


b.  AR 25-50, Preparing and Managing Correspondence.


c.  AR 25-51, Official Mail and Distribution Management

3.
GENERAL.  The symbol "AER" is the basic office symbol for all 21st TSC headquarters staff elements and subordinate organizations.

a. Appendix A identifies office symbols assigned to 21st TSC staff elements.


b.  
Appendix B identifies office symbols assigned to 21st TSC subordinate organizations.

4.  RESPONSIBILITIES.


a.  The Assistant Chief of Staff, G6 (2d Signal Brigade-21st TSC ISM Support Team), prescribes policy and procedures for the establishment and use of office symbols within 

21st TSC.


b.  Staff elements will develop and forward to Cdr, 21st TSC, ATTN:  AFSE-XO-MK, 

Unit 23203, APO AE 09263, all proposals for the establishment of new office symbols or changes to published office symbols.


c.  Subordinate organizations will develop and forward proposals for establishment of new office symbols or changes to published office symbols, through command channels to Cdr, 21st TSC, ATTN:  AFSE-XO-MK, Unit 23203, APO AE 09263,  for review and approval.

5. POLICY.  Office symbols will be as short as possible and constructed in strict accordance with the provisions of AR 25-1


a.  Use only alphabetic characters in the construction of office symbols.  Numeric designation of agency elements is prohibited, except as authorized by the designated 21st TSC Records Management Officer, as exception to policy.

____________________________________________________________________________________________

*  This pamphlet supersedes 21st TSC Reg 25-9, 1 December 1999.
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b.
Keep changes to office symbols to a minimum.  Change of office symbols is prohibited solely because an activity’s name changed.  Add or delete office symbols when:

(1) New organizational elements are established.

(2) Existing organizational elements are terminated.

(3)
Organizational elements are divided or merged.

a. Use office symbols to identify the originators or correspondence and electronically transmitted messages within 21st TSC.  They also serve as an integral part of the address when mailing correspondence to, from, or within 21st TSC.  The use of names/titles of officials/offices is unauthorized in place of an assigned office symbol.  Adhere to correspondence procedures prescribed by AR 25-50, USAREUR Pam 25-50, and 21st TAACOM Pam 25-50 including placement and positioning of addresses on correspondence and mail.

b. Enter address material in the Armed Forces Courier Service in accordance with AR 25-51.

Appendix A – 21st TSC Office Symbols

Appendix B – 21st TSC Subordinate Organizations Office Symbols
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APPENDIX A – 21st TSC OFFICE SYMBOLS

HEADQUARTERS, 21st THEATER SUPPORT COMMAND

======================================

Organization, Division,  Unit Number
Office

Branch, Section         
APO Number
Symbol                                                                                 
======================================

HQ, 21st THEATER SUPPORT COMMAND

            Unit 23203

                  APO AE 09263

HQ, 21st TSC
AER


Command Group
Commanding General 

AERCG

Command Sergeant Major

AERCM

Deputy Commander Support

Operations


AERDC

Chief of Staff


AERCS

Inspector General


AERIG

Command Chaplain

AERCH

Equal Opportunity Office

AEREO

Support Operations

AERLO

   Admin Office


AERLO-A

   Contracting Office

AERLO-C

   Distribution Mgt Ctr

AERLO-D

      Distr Ops Branch

AERLO-D-O

      Distr Plans Branch

AERLO-D-P

   Field Services Directorate
AERLO-F

   Host Nation Support Dir

AERLO-H

   USA Memorial Affairs

   Activity-Europe, Landstuhl
AERLO-M

   Plans & Policy Office

AERLO-P

   Supply & Maint Dir

AERLO-S

      Automotive Division

AERLO-S-A

      Missile & Munitions Div
AERLO-S-B

      Armament & Combat Div
AERLO-S-C

      Electronic Division

AERLO-S-D

      Aviation Division

AERLO-S-E

      Troop Support Division
AERLO-S-F

      Petroleum & Water Div
AERLO-S-G

      Subsistence Division

AERLO-S-H

======================================

Organization, Division,
Unit Number
Office

Branch, Section

APO Number
Symbol
======================================

Public Affairs Office

AERPA

ORSA Cell


AEROR

Office of Army National Guard

Affairs



AERNG

Office of Army Reserve

Affairs



AERAR

21st TSC Detachment

AERAR-DET

21st TSC (CONUS)

AERST

Civilian Personnel Advisor
AERCP

Science Advisor


AERSA

Internal Review and Audit

Compliance Office

AERIR

Secretary of the General Staff
AERGS

Headquarters and Headquarters

Company


AERHC

Provost Marshal


AERPM

Headquarters Works Council
AERLN

District Works Council

AERWC

General Staff
Assistant Chief of Staff, G1
AERPE

Sergeant Major


AERPE-SGM

Administrative Office

AERPE-A

Pers Plans & Action Div

AERPE-P

   Plans Opns & Spt Branch
AERPE-P-OS

   Personnel Actions Branch
AERPE-P-PA

   Safety Office


AERPE- P-S

A-1
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APPENDIX A- 21st TSC OFFICE SYMBOLS

HEADQUARTERS, 21st THEATER SUPPORT COMMAND

======================================

Organization, Division,  Unit Number
Office

Branch, Section

APO Number
Symbol 
HQ, 21st TSC:  (cont)




Unit 23203




APO AE 09263

Strength Mgt Div


AERPE-SM

   Officer Mgt Branch

AERPE-SM-O

   Data Mgt Branch

AERPE-SM-D

   Enlisted Mgt Branch

AERPE-SM-E

Retention Office


AERPE-R

Assistant Chief of Staff, G2
AERIS

Intelligence Branch

AERIS-I

Security Branch


AERIS-S

Assistant Chief of Staff, G3
AERPO

Admin Branch


AERPO-A

Exercise Branch


AERPO-E

Operations Branch

AERPO-O

Plans Branch


AERPO-P

Total Force Branch

AERPO-TF

Training Branch


AERPO-T

Force Management Branch
AERPO-FM

Rear Operations Branch

AERPO-RO

NBC Operations
Branch

AERPO-NBC

C2 Branch


AERPO-C

Readiness Branch


AERPO-R

Assistant Chief of Staff, G4
AERGD

Sergeant Major


AERGD-SGM

Admin Office


AERGD-A

Log Support Branch

AERGD-L

MAIT



AERGD-MAIT

LET



AERGD-LET

Food Service Branch

AERGD-FS

Engineer Branch


AERGD-E

Construction Support Branch
AERGD-C

======================================

Organization, Division,  Unit Number
Office

Branch, Section

APO Number
Symbol 
Assistant Chief of Staff, G5
AERCO

International Relations

AERCO-IR

Operations & Plans

AERCO-O

HN Agreements


AERCO-HN

LNO, GE Army Spt Cmd

AERCO-LNO

LNO, Austrian Army

AERCO-A

Assistant Chief of Staff, G6
AERIM

Sergeant Major


AERIM-SGM

C-E Division


AERIM-CE

COMM Operations

AERIM-COM

Admin Svcs/Message Center
AERIM-AM

Plans Division


AERIM-PL

Training/CIAM


AERIM-T

System Support Division

AERIM-SSD

CSSAMO Division

AERIM-CSSAM

2d Signal Brigade –21st TSC

(Prov) Information System

Management Support Team
AFSE-XO-MK

Comptroller


AERRM

Admin Office


AERRM-A

Budget Execution Division
AERRM-B

HQ, Resource Mgt Ofc

AERRM-HRMO

Mgt & Programs Division

AERRM-M

Theater Programs Branch

AERRM-T

Staff Judge Advocate

AERJA

Administration


AERJA-A

Criminal Law


AERJA-CL

International Law


AERJA-IL

Administrative Law

AERJA-AL

Client Service


AERJA-CS

Kaiserslautern Law Center

AERJA-KLC

   Trial Defense Service

AERJA-KLC-TDS
A-2
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APPENDIX A - 21st TSC OFFICE SYMBOLS
HEADQUARTERS, 21st THEATER SUPPORT COMMAND

======================================

Organization, Division,  Unit Number
Office

Branch, Section         
APO Number
Symbol 
======================================

HQ, 21st TSC:  (cont)




Unit 29901




APO AE 09086

Mannheim Law Center

AERJA-MLC

   Trial Defense Service

AERJA-MLC-TDS



CMR 451, Box 5029




APO AE 09708

Northern Law Center

AERJA-NLC



CMR 423




APO AE 09107

Stuttgart Law Center

AERJA-SLC



Unit 21602




APO AE 09703

Netherlands Law Center

AERJA-NeLC
A-3
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APPENDIX B - 21st TSC OFFICE SYMBOLS
21st THEATER SUPPORT COMMAND

SUBORDINATE ORGANIZATIONS
======================================

Organization, Division,  Unit Number
Office

Branch, Section         
APO Number
Symbol 
======================================
37TH TRANSPORTATION COMMAND



Unit 23116




APO AE 09227

37th Transportation Command
AERTR


Commander


AERTR-CO

Deputy Commander

AERTR-DC

Command Sergeant Major

AERTR-CSM

Command Section Admin

AERTR-CGA

S-1



AERTR-PE

S-2/S3



AERTR-PO

S-4



AERTR-LO

S-6



AERTR-IM

Chaplain


AERTR-CH

Safety



AERTR-SO

EO



AERTR-EO

HHC, 37th Trans Cmd

AERTR-HC

Installation Coordinator

AERTR-IC

Unit 30002




APO AE 09166

28th Transportation Battalion
AERTR-A

Commander


AERTR-A-CO

Command Sergeant Major

AERTR-A-CSM

S-1



AERTR-A-PE

S-2/3



AERTR-A-PO

S-4



AERTR-A-LO

Property Book Officer

AERTR-A-LO-PB

Chaplain


AERTR-A-CH

EEO



AERTR-A-EO

HHD, 28th Trans Battalion
AERTR-A-HHD




Unit 23125




APO AE 09227


15th Transportation Detachment
AERTR-A-15




Unit 23125

APO AE 09227

66th Transportation Company
AERTR-A-66

======================================

Organization, Division,  Unit Number
Office

Branch, Section         
APO Number
Symbol 
======================================




Unit 30005




APO AE 09166

68th Transportation Company
AERTR-A-68




Unit 30007




APO AE 09166

69th Transportation Company
AERTR-A-69




Unit 30008




APO AE 09166

70th Transportation Company
AERTR-A-70




Unit 30006




APO AE 09166

109th Transportation Company
AERTR-A-109




Unit 30003




APO AE 09166

260th Transportation Company
AERTR-A-260




Unit 29925




APO AE 09086

95th Military Police Battalion
AERTR-MP

Commander


AERTR-MP-CO

Command Sergeant Major

AERTR-MP-CSM

S1



AERTR-MP-PE

S-2/S-3



AERTR-MP-PO

S-4



AERTR-MP-LO

S-4 Maintenance


AERTR-MP-LO-M

S-6



AERTR-MP-IM

Comptroller


AERTR-MP-RM

Chaplain


AERTR-MP-CH

EEO



AERTR-MP-EO

HHD, 95th MP Bn

AERTR-MP-HC




Unit 29724




APO AE 09028

9th MP Det (Confinement

Facility)



AERTR-MP-9

B-1
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APPENDIX B - 21st TSC OFFICE SYMBOLS
21st THEATER SUPPORT COMMAND

SUBORDINATE ORGANIZATIONS
======================================

Organization, Division,  Unit Number
Office

Branch, Section         
APO Number
Symbol                                                                        
======================================

95th MP Bn:  (cont)




Unit 23135




APO AE 09227

230th MP Co


AERTR-MP-230




Unit 29925




APO AE 09086

272d MP Co


AERTR-MP-272




CMR 419



APO AE 09102

529th MP Co


AERTR-MP-529

Unit 30401




APO AE 09131

554th MP Co


AERTR-MP-554

Unit 29929




APO AE 09086

560th MP Co


AERTR-MP-560




Unit 23116




APO AE 09227

6966th Transportation Truck Terminal

Terminal (TTT)


AERTR-B

Superintendent


AERTR-B-S

Safety



AERTR-B-SF

Personnel Management

AERTR-B-PER

Operations & Training

AERTR-B-OPS

Logistics


AERTR-B-LOG

Maint Planning & Control Section
AERTR-B-M

Motor Maintenance Section
AERTR-B-MM

Trailer Maint & Mgt Section
AERTR-B-TM

Motor Operations Branch

AERTR-B-MTR

Theater Distribution Center
AERTR-B-TDC

Detachment Giebelstadt

AERTR-B-DET

=====================================

Organization, Division,  Unit Number
Office

Branch, Section         
APO Number
Symbol
======================================

200TH MATERIEL MANAGEMENT CENTER 
Unit 23203




APO AE 09263

200th MMC (Prov)

AERLA-MMC

Commander


AERLA-MMC-CO

Executive Officer


AERLA-MMC-XO

Command Sergeant Major

AERLA-MMC-CSM

Management Services &

     Support Div


AERLA-MMC-MSS

S-2/S-3



AERLA-MMC-O

S-4



AERLA-MMC-L

Dir, Readiness


AERLA-MMC-R

Ch, Readiness Analysis Div
AERLA-MMC-RAD

Ch, Support Operations

AERLA-MMC-SPO

Dir, Materiel Management

AERLA-MMC-MM

Ch, Tank-Automotive & 

    Armament Div


AERLA-MMC-TAA

Ch, Aviation, Missile &

    Communication Div

AERLA-MMC-AMC

Ch, Troop Support Div

AERLA-MMC-TSD

Ch, International Logistics Div
AERLA-MMC-IL

Dir, Policy, Analysis & Integration
AERLA-MMC-PAI

Ch, Policy, Systems Integration

    & Analysis Div

AERLA-MMC-PSA

Ch, Munitions Div

AERLA-MMC-MD

Ch, Petroleum Management Div
AERLA-MMC-PM 

Ch, Category & Asset 

     Visibility Div


AERLA-MMC-CAV

Ch, Systems Support Div

AERLA-MMC-SSD

Works Council


AERLA-MMC-WC

HHC, 200th MMC (Prov)

AERLA-MMC-HC

B-2
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APPENDIX B – 21st TSC OFFICE SYMBOLS
21st THEATER SUPPORT COMMAND

SUBORDINATE ORGANIZATIONS

======================================

Organization, Division,  Unit Number
Office

Branch, Section         
APO Number
Symbol 
======================================

1st TRANSPORTATION MOVEMENT

CONTROL AGENCY




Unit 25502




APO AE 09227

1st Transportation Movement
Control Agency


AERTMC

Commander


AERTMC-CO

Deputy Commander

AERTMC-XO

Command Sergeant Major

AERTMC-CSM

S-1



AERTMC-A

S-2



AERTMC-I

S2/3



AERTMC-O

S-3 Operations


AERTMC-OP

S-3 Plans


AERTMC-OL

S-3 Exercise


AERTMC-OE

S-3 Training


AERTMC-OT

S-3 Cargo Operations

AERTMC-OC

S-4



AERTMC-L

PBO



AERTMC-PBO

IMO



AERTMC-IM

Resource Management

AERTMC-RM

Unit 31401




APO AE 09630

14th Transportation Battalion (MC)
AERTMC-V

Commander


AERTMC-V-CO

Executive Officer


AERTMC-V-XO

Command Sergeant Major

AERTMC-V-CSM

S-1



AERTMC-V-A

S2/3



AERTMC-V-O

S-4



AERTMC-V-L

MCT - Livorno


AERTMC-V-LI

MCT- Aviano


AERTMC-V-AV

MCT - Vicenza


AERTMC-V-VI

MCT-South


AERTMC-V-S

RMCT-Balkans


AERTMC-V-RMCT

HHD, 14th Trans Bn (MC)
AERTMC-V-HD

======================================

Organization, Division,  Unit Number
Office

Branch, Section         
APO Number
Symbol 
======================================




Unit 23121




APO AE 09227

39th Transportation Battalion
AERTMC-K

Commander


AERTMC-K-CO

Executive Officer


AERTMC-K-XO

Command Sergeant Major

AERTMC-K-CSM

S-1



AERTMC-K-A

S-2/3



AERTMC-K-O

S-4



AERTMC-K-L

HHC



AERTMC-K-H


HQ, 29TH SUPPORT GROUP





CMR 429




APO AE 09054


HQ, 29th  Support Group
AERAS

Command Group


AERAS-CO

Deputy Commander

AERAS-DC

Executive Officer


AERAS-XO

Command Sergeant Major

AERAS-CSM

S-1



AERAS-A

S-2



AERAS-I

S-3



AERAS-O

Training Administrator

AERAS-OT

S-4



AERAS-L

S-6



AERAS-IM

Chaplain


AERAS-CH

Equal Opportunity

AERAS-EO

Resource Management

AERAS-RM

Safety



AERAS-S

Support Operations

AERAS-M

Supply & Service 

AERAS-MS

Ammunition


AERAS-MA

Maintenance


AERAS-MM

B-3
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APPENDIX B - 21st TSC OFFICE SYMBOLS

21st THEATER SUPPORT COMMAND

SUBORDINATE ORGANIZATIONS

======================================

Organization, Division,  Unit Number
Office

Branch, Section         
APO Number
Symbol 
======================================

HQ, 29th Support Group: (cont)




CMR 429




APO AE 09054

2143d U.S. Army Maint Bn
AERAS-H

Commander


AERAS-H-CO

Executive Officer


AERAS-H-XO

First Sergeant


AERAS-H-NCO

Training NCO


AERAS-H-OT

S-1



AERAS-H-A

S-4



AERAS-H-L

MATO



AERAS-H-M

Installation Coordinator

AERAS-H-IC




Unit 29922




APO AE 09086

51st Maintenance Battalion
AERAS-U

Commander


AERAS-U-CO

Executive Officer


AERAS-U-XO

Command Sergeant Major

AERAS-U-CSM

Support Operations

AERAS-U-MATO

Maintenance Officer

AERAS-U-M

Maintenance Tech

AERAS-U-MT

Quality Assurance

AERAS-U-QA

S1



AERAS-U-A

S2



AERAS-U-I

S3



AERAS-U-O

S4



AERAS-U-L

 



Unit 29923




APO AE 09086

512th Maintenance Company
AERAS-U-MA

Unit 30027




APO AE 09166

547th Supply Company

AERAS-U-SA

======================================

Organization, Division,  Unit Number
Office

Branch, Section         
APO Number
Symbol 
======================================

Unit 23103




APO AE 09227

5th Maintenance Company
AERAS-U-MB




CMR 445




APO AE 09046

5th Maintenance Stuttgart

AERAS-U-MB-S

Unit 29719




APO AE 09028

2d Battalion, 502d Avn Rgt
AERAS-V

Commander


AERAS-V-CO

Executive Officer


AERAS-V-XO

Bn Sergeant Major

AERAS-V-SM

S-1



AERAS-V-A

S-2



AERAS-V-I

S-3



AERAS-V-O

S-4



AERAS-V-L

Airfield Operations

AERAS-V-AO

Production Control

AERAS-V-PC

Aifield Safety


AERAS-V-S

Theater Aviation Spt Activity
AERAS-V-SS

Quality Control


AERAS-V-QC

Closed Loop Operations

AERAS-V-CL

Local Nationals Rep

AERAS-V-LN

B-4
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APPENDIX B - 21st TSC OFFICE SYMBOLS

21st THEATER SUPPORT COMMAND

SUBORDINATE ORGANIZATIONS
======================================

Organization, Division,  Unit Number
Office

Branch, Section         
APO Number
Symbol
======================================

HQ, 29th Support Group: (cont)




CMR 403




APO AE 09059

191st Ordnance Battalion 

AERAS-MI

Commander


AERAS-MI-CO

Executive Officer


AERAS-MI-XO

Command Sergeant Major

AERAS-MI-CSM

S-1



AERAS-MI-A

S-2/3



AERAS-MI-IP

S-4



AERAS-MI-L

SIGO



AERAS-MI-SI

Safety



AERAS-MI-J

Quality Assurance

AERAS-MI-DQA

Chaplain


AERAS-MI-CH

HHC



AERAS-MI-H

5th QM (ABN)


AERAS-MI-Q

23d Ordnance Co


AERAS-MI-O

702d Ordnance Det (EOD)
AERAS-MI-EOD

720th Ordnance Det (EOD)
AERAS-MI-DC

251st Control Training Center
AERAS-MI-CTC

HQ, GENERAL SUPPORT CENTER, EUROPE




CMR 429




APO AE 09054

General Manager


AERSC-GM

Dir, Logistics Operations

AERSC-L

Logistic Management

AERSC-L-LM

Logistic Support


AERSC-L-LS

Logistic Analysis


AERSC-L-LA

Customer Service


AERSC-L-CS

Dir, Business


AERSC-B

Admin & Mail Services

AERSC-B-AM

Technology & Development
AERSC-B-TD

Budget



AERSC-B-BU

Human Resources

AERSC-B-HR

Management Analysis

AERSC-B-MA

Safety



AERSC-SA

Property Book & Services

AERSC-PB

Security Manager


AERSC-SM

Quality Assurance

AERSC-QA

Logistic Contract Mgt Ofc

AERSC-CM

====================================

Organization, Division,  Unit Number
Office

Branch, Section         
APO Number
Symbol
======================================




CMR 429




APO AE 09054

Kaiserslautern Industrial Center
AERSC-K

Supply Activity Kaiserslautern
AERSC-KK

Maintenance Activity

Kaiserslautern


AERSC-KE




CMR 434




APO AE 09138

Maintenance Activity Pirmasens
AERSC-MAP




Unit 29922




APO AE 09086

Maintenance Activity Mannheim
AERSC-MAM




Unit 29702




APO AE 09028

Mannheim Laboratory Center
AERSC-MLC




Unit 27535




APO AE 09139

Mannheim Laboratory Center,

Bamberg Activity

AERSC-MLC-BA




Unit 26622




APO AE 09244

BASOPS Maint Center

AERSC-BMC




Unit 28028




APO AE 09112

Maintenance Activity Vilseck
AERSC-MAV

B-5

