STATEMENTS OF WORK

COPIER AND FAX EQUIPMENT RENTAL

NOTE TO WRITER:  This statement of work (SOW) contains a recommended format for contracting for rental of commercial copier and fax machines in extended deployments and contingency situations.  The standards describe the minimal acceptable standards for commercial office equipment.  When local conditions differ, modifications should seek the highest standards attainable at a reasonable price.

INSERT DESCRIPTION OF REQUIREMENT:

For Example:

Description of service                                                      QTY      Unit Price             Total Price

0001AA  Rental, delivery, installation,                              9  ea        100.00DM           900.00DM


and repair of Reproduction Equipment


w/reduction capability, sorter and ADF


Specifications:  20‑25 copies per minute


Performance Period:  5‑23 Jun XX


Delivery Date: {INSERT DELIVERY REQUIREMENT, IF APPLICABLE.}


Location:  {INSERT location of containers or statement that exact location will be identified during performance.}
0001AB  Anticipated numbers of copies or

                Fiscal Lump Sum for copies                                10 *k    .095PF             9,500.00DM

* Thousand Copies

(NOTE:  Add the sum of all anticipated copies per machine.) 

0002AA  Rental, delivery, installation, and repair

               of Fax Equipment                                                  3  ea     75.00DM         150.00DM

Panasonic Laser Fax Machine, Mdl 2750 or equal

Salient Characteristics:  Modem/Transmit speed: 14.4k bps/6 seconds



ADF capability: 20 pages



Memory Capacity: 512KB



Automatic Document feeder



Built-in copier



Auto Incoming Fax

Performance Period:  5‑23 June XX

Delivery Date: {INSERT DELIVERY REQUIREMENT, IF APPLICABLE.}

Location:  {INSERT location of containers or statement that exact location will be identified during performance.}
STATEMENT OF WORK

1.0  SCOPE OF WORK:  Subject to the terms and conditions specified in this contract, the contractor shall provide all necessary tools, supplies (toner and paper), personnel, material, and equipment to ensure satisfactorily performance of the rented office equipment.  The contractor is responsible to provide qualified technician to service the office equipment as required by the US Government. 

1.1  The contractor shall perform an initial preventive maintenance inspection on all equipment on‑site prior to the start of the contract..  Initial inspection shall be completed by {INSERT DATE THAT EQUIPMENT MUST BE OPERATIONAL.}.

1.2  The contractor shall be responsible for full maintenance support and supplies (toner and paper). Service shall be performed within {INSERT TIME IN HOURS TO RESPONSE TO SERVICE CALL} hours from receipt of a service call.  If a service call is placed, the contractor shall repair equipment and perform a complete preventive maintenance inspection service, regardless of the condition of the equipment.

1.3  The copiers will be located in various field sites in support of {INSERT NAME OF MILITARY OPERATIONS.}.  The U.S. Government representative will be authorized to relocate equipment in support of this contract.  The U.S. Government reserves the right to change the location without prior notice to the contractor.

1.4  The contractor shall provide unlimited service calls during the life of the contract.

1.5  Upon termination of the military operations, the contractor shall be responsible to remove the equipment from the site locations.

2.0   METHOD OF PAYMENT: Cash or Electron Funds Transfer (EFF) payment will be made for services rendered under this contract in host nation currency.

2.1  At a minimum, the contractor shall submit invoice with the following information:  contract number, company name, and invoiced amount (note:  The amount charge on invoice must be in compliance with the terms of the contract).

2.2  The contractor shall provide a copy of the service performance slips, authenticated by an authorized government representative upon submission of the itemized invoice.

