SUBJECT:  Unauthorized Use of IMPAC Credit Card








1.  Only duly appointed IMPAC cardholders are authorized to place orders for supplies and services under the IMPAC program.  The cardholder is the individual to whom the credit card is issued.  The card bears this individual’s name and can only be used by this individual.  No other person is authorized to use the credit card.  This includes member of his/her staff, supervisor or approving official.  The cardholder must not allow anyone to use his/her card.  A violation of this trust will require that the card be withdrawn from the cardholder with the possibility of subsequent disciplinary action.





2.  Unauthorized individuals who make purchases using the IMPAC credit card will be liable to the government for the total dollar amount of the unauthorized purchase made in connection with the misuse of the credit card.  In addition to the liability issue, the individual can also be subject to disciplinary action under UCMJ.





3.  The cardholder is responsibility to safeguard the credit card and account number at all times. 


If the cardholder believes that his/her account number has been compromised,  the cardholder will immediately notify his/her approving official or this office for guidance.  If the account number is compromised in a fraudulent manner, follow procedures for Lost and Stolen Cards as outlined in the Cardholder Instructions Guide published by First Banking System or USACCE Contracting Command’s SOP.





4.  POC is Mr. Rodriguez, Acquisition Management Office, 484-7252.
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