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1. PURPOSE:  This SOP prescribes policy and procedures on managing the AEPUBS

publications account, the subscription and ordering process for publications, and provides easy

access (CLICK & GO) to the most recent official publications websites.

2.  SCOPE:  This SOP applies to everyone having a need to order, subscribe to, or accessing publications.

3.  REFERENCES: 

    a.   DA Pam 25-33 , User's Guide for Army Publications and Forms, 15 Sep 96.

b. AE Regulation 25-30 , The Army in Europe Publishing Program, 07 Apr 03.

c. Memorandum, HQ USAREUR/7A, AEAIM-A-P , 19 May 03, subject:  E-mail and 

Webserver Storage Policy for HQ USAREUR/7A.

4.  RESPONSIBILITIES:

    4.1.  ACCOUNT HOLDER:  The AEPUBS account holder is the appointed Publications Control Officer (PCO).  The PCO for the entire 6966th TTT is Mrs. Conny Michel, S-1, DSN 484-4505,

 e-mail michelc@6966ttt.21tsc.army.mil .  The responsibilities of the PCO are: 

a.   Maintain the AEPUBS publications account established at USAPDCE by keeping the account information current, updating anually the DA Form 12-R and the initial distribution  subscriptions.

b. Appoint sub account holders.

c. Distribute publications received on initial distribution to sub account holders.

d. Order, subscribe to, and distribute publications requested by sub account holders for 

resupply. 

4.2. SUB ACCOUNT HOLDER:  The sub account holders are responsible for submitting 

initial distribution subscriptions to the PCO for their area of responsibility, and keep the subscriptions requirements current.  Sub account holders will review and update the annual subscription listing sent out by the PCO. 

5.  PUBLICATIONS ACCESS &  ORDERING

5.1. OFFICIAL PUBLICATIONS WEBSITES:  A list of publications websites is available in 

Appendix B of this SOP.  In accordance with cited "E-mail and Webserver Policy" in reference 3.c, recommend that all publications users prefer to use the official websites to access electronic publications.  This will assure to have the most current edition of a publication.  However,   frequently required publications should be saved to the PC or be otherwise made readily available to eliminate the procedure of long searchings.  An exception thereto are technical publications (i.e. TM's, TB's, etc), which must be available in hard copy (like operator manuals).
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5.2. ELECTRONIC DISTRIBUTION OF PUBLICATIONS:  Initial distribution of electronic 

publications is made by USAPDCE via e-mail to the account holder.  The account holder will forward the publications to the subaccount holders.

5.3. INITIAL DISTRIBUTION (ID) - SUBSCRIPTIONS:  The function of the ID system is 

adding  a publication to your ID requirements which is called a subscription.   This ensures that 

sub account holders  will automatically receive future changes to the basic (original) publication, or the revision of a publication.  The PCO will send out a subscription listing at least once a year to the subaccount holders for review and update their subscription requirements.  The lists will be returned to the PCO for processing the changes to AEPUBS.

     5.4.    PUBLICATIONS RESUPPLY - ORDERING:  Publications requisitions will be processed by the sub account holders to the PCO by either sending an e-mail, fax, telephonic or  personal contact, whichever is most economic.  The PCO will complete the requisition on AEPUBS.  The requesting section will be kept posted on the requisition status by the PCO. 

     5.5.    USAPDCE Customer Support Phone Numbers:  DSN 384-6898 / 6897 / 6884 
2

6966TTT Pubs SOP ●  ISSUE # 3

APPENDIX A

AEPUBS

ACCOUNT HOLDER  &  SUBACCOUNT HOLDERS

	Publications Account

B1179
	ACCOUNT HOLDER & PCO

MICHEL, Conny
DSN 484-4505

michelc@6966ttt.21tsc.army.mil

	6966th Transportation

Truck Terminal (TTT)

	SUBACCOUNT
	POC
	SECTION

	          A
	MICHEL, Conny
	PERS (S-1)

	          B
	SCHERER, Hans-Peter
	MAINT (MM)

	          C
	SCHAMBORSKI, Heinrich
	LOGISTICS (S-4)

	          D
	DEHAUT, August
	TDC

	          E
	FELDT, Uwe
	OPS & TNG (S-3)

	          F
	GEISS, Lothar
	TTF

	          G
	KORN, Guenter
	DET-G

	          H
	LEML, Juergen
	SAFETY

	          I
	KRAEMER, Helmut
	TTC

	          J
	WALTER, Arno
	MOTOR OPS
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APPENDIX B

OFFICIAL PUBLICATIONS WEBSITES

	AEPUBS
ARMY in EUROPE PUBLISHING SYSTEM (AEPUBS)

Consolidated Index of Publications and Blank Forms 

	USAPA
US Army Publishing Agency

Administrative Departmental Publications (AR, DA Pam, Cir)

	LIBRARY - Army in Europe Publications & Forms
Army in Europe publications & forms (Reg, Pam, Supplement, Bulletin, Policies, Cmd Memos)

	21st TSC
21st TSC Publications, Policy Letters

	ADTDL
Army Doctrine and Training Digital Library

 (FM, TM, TC, STP)

	LOGSA
Technical & Equipment Publications, Logistics Publications (TM, TB, SC)

	DEFENSELINK
DoD Publications, DD Forms

	Travel Regulation JTR VOL 2


	MAIT
21st TSC Maintenance Assistance and Instruction Team 
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6966th TRANSPORTATION TRUCK TERMINAL

Unit 23131

APO AE 09227-3131
AERTR-B-S                                                                                                       17 September 2003

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  UPDATE  --  SOP - Publications Management, Issue # 3

1. This SOP is released by the Personnel Management Section, S-1.  Distribution will be made electronically, to provide direct access to all official  publications websites and electronic publications. 

2. This Update reflects following changes:

a. Update of subaccount holders list (Appendix A)

b. Update of websites  (Appendix B)

c. Added USAPDCE customer support phone numbers.

3.   POC is Mrs. C. Michel, Publications Account Holder, DSN 484-4505, Fax 484-4526,

e-mail  michelc@6966ttt.21tsc.army.mil.








        WINFRIED WILHELM






         Superintendent

DISTRIBUTION:  

electronic distribution 

DL 6966
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