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The MAIT Bulletin is an "Official" technical publication published by the Commander, 21st Theater Support Command, Maintenance Assistance and Instruction Team, Unit 23203, APO AE 09263.  Items in this Bulletin provide general guidance and information and highlights existing maintenance, supply and safety policies pertaining to Army Organizations.  It is encouraged, that items applying to unit maintenance, supply and/or safety programs be extracted and republished / posted in those areas.  This MAIT Bulletin expires one year from the issue date.


UNIT PUBLICATIONS ACCOUNTS

· Publications management is important at all levels throughout this command; whether you work in the Command Safety Office or at company-level.  The US Army Publications Distribution Center (USAPDCE) is your source for publications, forms and publications management training.  It is located on Spinelli Barracks, Mannheim, Germany.  USAPDCE is also the home of the Army in Europe Publications System (AEPUBS) https://aepubs.army.mil.  


· AEPUBS is a web-based application that offers electronic publications and forms, online ordering of hard-copy publications and forms, a user’s guide, account management tools for publications clerks and much more!  Everyone in USAREUR can use the electronic products on the AEPUBS Public Page.  

· AEPUBS best feature is its ACCESSIBILITY.  AEPUBS is available anytime and 

anyplace when units deploy with Internet connectivity.  In fact, AEPUBS Customer Service Representatives create and manage accounts for units downrange on a daily basis and these deployed units have access to the entire Army publications system.  

ESTABLISHING AND MAINTAINING A UNIT PUBLICATIONS ACCOUNT


· In order to obtain and subscribe to hard paper products and to utilize the account

management tools, a commander or staff chief must appoint a publications clerk on a DA Form 12-R, “Request to Establish a Publications Account”.  The process for establishing an Initial Publications account is listed below.  
Note:  If your unit deploys, use the procedures detailed below to establish an account.  Publications and Forms will be mailed to your deployed location.

· GETTING STARTED: Completing a DA Form 12-R

· Go to our website: https://aepubs.army.mil//
· Click on “Forms” (in the left frame) on the Form Lookup Page

· Type "DA Form 12-R” (in the forms number block)
· Click search

· Click on electronic form

· Click on appropriate form type (PDF, FORMFLOW22, PERFORM)
· Fill out the form
· Fax the completed form(s) to DSN 370-6568 or commercial 06221-57-6568
· MAKING CHANGES TO AN ACCOUNT: To change the unit publications clerk, unit address or close an account, complete a DA Form 12-R.  Follow the steps below
· Go to the web site: https://aepubs.army.mil/
· Login to your unit's account using the AEPUBS Control Number
· If you don't know the control number, call the customer service desk
· Next, click on the "Account Maintenance" link in the left frame
· Click on the "Account Info" link at the top of the page
· You should see the Publications Clerk and Unit Account Information
· Click on the "DA Form 12-R Link" located below the unit and pubs clerk's info
· Follow the instructions on this page to fill-in and submit the DA Form 12-R
· Fax the completed form(s) to DSN 384-6894 or commercial 06221-57-6568
ESTABLISHING SUBSCRIPTIONS

· A subscription is a listing of your organization’s “recurring” publication requirements and changes.  It is very similar to a subscription to a magazine such as Sports Illustrated.   When you establish a subscription for a publication in AEPUBS, you will automatically receive the new editions when it becomes available. 

· You must order the basic publication after you establish your subscription, but ONLY ONCE.  
· Publications Clerks can establish a subscription to “The Preventive Maintenance Monthly” PS Magazine by doing the following:

· Go to AEPUBS (https://aepubs.army.mil)

· Log in and click on Publications

· In the Publications block, type in: “TB 43-PS”, then select the “Search” button.  Select on one of the volumes that appear on the screen then click on the “PSN Subscribe” button at the bottom of the Publications Display Page. Then you will have to enter your last name, first name and select “Submit”.  You have the option of subscribing for the Main Account or by Sub-accounts. 

· Once you have indicated the quantity, click on save/subscribe.  Your subscription has been established and you’ll receive a copy of the pamphlet the next time it’s published.

· Army Forms are prescribed by Army publications.  The most frequently prescribed are DA and DD forms.  Many of these have been converted to electronic format and can be accessed through AEPUBS.  NOTE:  Hard copy forms, i.e., special construction forms, tags, or multipart forms must be ordered through AEPUBS.  

· Field Manuals (FMs) can be ordered in limited quantities through AEPUBS.  In addition, EM 0205, A Set of Selected Field Manuals, is obsolete.  AEPUBS. Although electronic copies of FMs may not be downloaded from AEPUBS, they can be downloaded from http://www.atiam.train.army.mil/. 

· Click here to go to your Training Home Page

· At Home Page select RDL Services

· Select Official Department Publications

· Select Field Manuals (Other publications listed) and submit button

· Note it is easier to right click mouse and save as target.  This site will not print manual as one, but in parts.    
· Technical Manuals (TMs) can be ordered in hardcopy through AEPUBS. The LOGSA website (https://www.logsa.army.mil/) provides electronic copies.  When you open the LOGSA site, click on publications and forms and you will receive instructions to establish an account and gain access to their publications.  

Note:  Appreciate the efforts of both Mr. Antonio Jones (USAPDCE) and Ms. Mary Ann Brehm (USAREUR/G6) for their input and guidance in developing and in editing this MAIT Bulletin.  If you need help or your clerk needs PUBS training, feel free to call Mr. Jones at 384-6897 and/or Ms. Brehm at 370-6348.  

Our guide can be used as an effective self-assessment tool and a desk-side reference.  You can access the MAIT Guide and much more information at the MAIT home page:  www.21tsc.army.mil/Aergd/MAIT%20Team/maitteam.htm
If you have other questions about the MAIT and what we can do for you and your unit, please call the author at 484-8188 or email “21st TSC AERGD-MAIT Official Mail”.

UNIT EQUIPMENT PUBLICATION LISTING
· It’s important to keep the right publications on hand.  In fact, publications are critical to your unit’s mission and it keeps unit supply, maintenance, transportation, and readiness operations on track.  This index of equipment publications is tailor made for your unit.  In the future, you could eliminate numerous man-hours researching DA Pam 25-30 for current Technical Manuals, and Supply Catalogs.  Here’s how to access publications at the LOGSA website.
· Enter the site at https://www.logsa.army.mil
· Select “WebLOG” at top right hand
· Select “WebLIDB” at top right hand
· Log on with your LOGSA “Login ID” and “Password”

· Select “Publications Selections” at left side

· Select “Tailor Index Report by UIC” 

· Enter your UIC then press “Submit” button

After specifying your selection criteria, click the “Running Man” icon on the top right hand side of the toolbar.  The report is generated; click on “Detailed Report Status” on the navigation menu on the left hand side of the screen.  The “Report Status” window appears.  Click on “View”.  It’s that easy!

The report shows every equipment publication you nee in your unit to support the equipment you have assigned.  The report lists the pubs in the equipment’s LIN and NSN sequence.  It tells you what type of publications, such as technical manuals and bulletins, supply manuals and bulletins, lubrication orders, modification work orders, and supply catalogs you need.
LIN                 LIN               NIIN               NIIN               Publication          Publication           Date           Changes          Last                    

                Description                         Description            Number                   Title              Published                        Change 
                   TOOL KIT                                                                           CONSOLIDATED  2003-09-01                2003-09-01

                    SMALL                                T/K SA           SC 9999-01-      PUBLICATION     

W51910       ARMS        014624254   REPAIRMAN            SKO                      OF

                REPAIRMAN:                            ORD                                       COMPONENT

                ORDNANCE                                                                                    LISTS_______________________________
                  TRAILER                               TRL CGO                                                                                                                

W95537   CARGO: ¾    007389509         3/4TON         TB 5-2330-       TRAILERS USED  1988-06-01      1-2   1991-07-02

                     TON                                       M101               634-50           BY TROSCOM____________________________

You can download publications (i.e. Army technical and equipment publications) from any of the six on line sites.  They have been designated as official Army sites for departmental publications and forms.  They are:

https://www.logsa.army.mil
Army technical and equipment publications (except engineering & medical)

http://www.usapa.army.mil
Administrative publications and forms
http://atiam.train.army.mil
Official Departmental Publications (Administrative, Training Circulars, Technical Manuals, and Soldier Training Publications)
http://www.usace.army.mil/usace-docs
Army engineering publications (except administrative)

http://www.armymedicine.army.mil
Army medical publications (except administrative)

https://aepubs.army.mil
Army and Army in Europe publications and blank forms

Subscribing to Publications:  The first thing you need is a publications account number.  According to LOGSA Pamphlet 25-35, you obtain a publications account number by submitting a DA Form 12-R through your installation Publications Control Officer (PCO) to the U.S. Army Publishing Agency (USAPA).  Once you have an account, your Publications Clerk can subscribe to all required publications.
If you have questions in reference to Unit Equipment Publication Listing, please call the author (ww) at 484-7198 or write to “21TSC AERGD-MAIT Official Mail”.
DEPUTY CHIEF OF STAFF FOR LOGISTICS:


//Signed//


DAVID M. HILL


Colonel, GS


Assistant Chief of Staff G4
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